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I. O61Me MoNMoXKeHHUsT

1.1. Hacrosiee ITonoxeHue 1o 06paboTKe MepcoHa/lbHbIX AaHHBIX (fanee - [Tomoxkenne) TOI'BY3
«bonpapckas LIPB» (nene OpraHu3ariysi) pa3paboTaHO B COOTBETCTBUU C TPYZOBBIM KOZIEKCOM
Poccuiickoit @epnepanuu, Koncruryiueit Poccuiickoit @efepanyu, I'paXk1aHCKUM KOEKCOM
Poccuiickoit @epepariun, @efiepanbHbIM 3akoHOM «O0 MHpOpMary, UHGOOPMALMOHHBIX TEXHOIOTHSIX U
0 3aiuTe uHGopMarn», PesepanbHbIM 3aKOHOM «O MepcoHaNbHBIX JaHHBIX», [IpaBUIaMu
BHYTPEHHero Tpy0BOro pacropsjaka OpraHusaluu.

1.2. Ienn pa3paboTku ITonoxeHUs - OTIpejesieHUe Mopsika 00pabOTKY MePCOHATBLHBIX JaHHBIX
pabotHrKoB OpraHu3ariym, epcoHanbHbIe JaHHbIE KOTOPBIX Mo//iexkaT 06paboTKe, Ha OCHOBAHHU
MOJTHOMOUMI oTiepaTopa; obecrieueHye 3alyThI MPaB ¥ CBOOO/ Ye/loBeKa U IPakiaHHHa, B T.U.
paboTtHrka OpraHu3aiyu, npu 06paboTKe ero mepcoHaIbHbIX JIaHHBIX, B TOM YHCJIe 3all[UThI [PaB Ha
HEMPUKOCHOBEHHOCTb YaCTHOM JKU3HHU, IMUHYIO U CEMEHHYIO TaliHy, a TaKXKe yCTaHOBJIeHHe
OTBETCTBEHHOCTH JIO/DKHOCTHBIX JIUL], UMEIOIIUX AOCTYT K NePCOHATLHBIM JJAHHBIM, 3@ HEBBITTOJTHEHHE
TpeOoBaHUI HOPM, PETYJTUPYIOIINX 00pabOTKy U 3allUTY TIepCOHABHBIX IaHHBIX.

1.3. Iopsi0K BBOJA B AieliCTBUe U U3MeHeHUs1 [1o/10)KeHus.

1.3.1. Hacrosiuee ITosoxeHre BCTyIaeT B CUJIy C MOMEHTA ero YTBep>KAeHus ryiaBHbIM BpauoM TOT'BY 3
«borgapckas LIPb» u pelictByeT GeccpouHo, 10 3aMeHbI ero HOBBIM [losioxkeHreM.

1.3.2. Bce usmeHeHus B I1oio’keHre BHOCATCS NTPUKA30M.

II. OCHOBHbBIE TIOHSITHSI ¥ COCTAB MEPCOHATLHBIX JJaHHBIX PabOTHUKOB
2.1. Ansa uenet Hactosiero [TonoxeHus UCTIOMB3YIOTCS CeyollIie OCHOBHbIE TIOHSTUS:

- TIepCOHaTbHBIe JJaHHbIe pabOTHHKA - Tr00ast HHPOPMAIYsi, OTHOCSIIASICS K OTpeie/IeHHOMY WTH
orpe/iesiieMOMY Ha OCHOBAaHWM TaKO¥ MH(OpPMaLMK pPabOTHHUKY, B TOM 4uc/ie ero hamMumms, ums,
OTYeCTBO, 'O/, MecsiLl, laTa U MeCTO POXK/eHusl, ajipec, ceMelHoe, COLjabHOe, UMYIL|eCTBEHHOe
noJioXkeHue, 00pa3oBaHue, podeccus, 0X0/bl, Apyrast uHPopMarys, Heobxoaumasi paboTozaTeso B
CBSI3U C TPYZOBBIMH OTHOILIEHHSIMY;

- 06paboTKa MepcoHabHBIX JaHHBIX - COOp, CUCTeMaTH3alL[¥isl, HAKOTIIEHHUe, XpaHeH’e, YTOUHeHe
(oOHOBNEHME, M3MEHEHKE), UCII0/IB30BaHKe, PAaCTIpOCTPaHeHre (B TOM UHc/ie repefiaya), o0e3mMumBaHye,
0JIOKMpOBaHKe, YHUUTOXKEeHHE TIepCOHANBHBIX JJAHHBIX PaO0THUKOB OpraHu3aruy,

- KOHCl)I/I,ZLeHL[I/Ia]'IbHOCTL MepCOHa/IbHbIX JdHHBIX - obs13aTeILHOe aJi CO6]'I}O,ELEHI/IH HA3HAYEeHHOI'0
OTBeTCTBEHHOT'O JIMIa, ITOJYUYUBIIEro JOCTYII K ITepCOHA/IbHbIM JdHHBIM pa60THI/IKOB, Tpe60BaHI/Ie He
AOITYyCKaTb UX PACIIPOCTPAHEHUS 6e3 cornacus pa6OTHI/IKa WJIM UTHOT'O 3dKOHHOI'O OCHOBAHUS;

- pacrpocTpaHeHue NIepCcoHaTbHBIX JaHHbIX - JelCTBHS, HallpaB/ieHHbIe Ha Iiepe/iady MepCOHaIbHbIX
JJAHHBIX pabDOTHUKOB OTpe/ie/IeHHOMY KpyTy JuL] (TiepeZjaua TiepCoHaNbHbBIX JaHHBIX) WA Ha
03HaKOMJIEHME C TIepCOHALHBIMY JAHHBIMU HEOTPaHUUEHHOTO KpyTa JIML], B TOM uuc/ie 00HapojoBaHue
MepCOHaIBHBIX JAHHBIX PAOOTHUKOB B CPe/ICTBAX MacCOBOU MH(OpPMAaINK, pa3MellieHre B



UH(OPMaI[MOHHO-TeIEKOMMYHUKAL[MOHHBIX CETAX WU/IM TIPeIOCTaBIeHHe JOCTYIa K TepCOHATbHBIM
JIaHHBIM paOOTHUKOB KaKUM-/TH00 UHBIM CITOCOO0M;

- UCIIO/Ib30BaHue TepCOHaIbHBIX JaHHBIX - 1eCTBUS (Omepalyy) C IepCoOHaTbHBIMU JAHHBIMU,
COBepIlIaeMble JIO/DPKHOCTHBIM ULIoM OpraHv3aliiy B Le/IsiX TIPUHATHS PeIlleHri UM COBEPILeHUs] MHbIX
JIeVCTBUM, TIOPOXKIAIOIINX FOPUANYECKE TTOC/Ie/ICTBYS B OTHOIIEHUHM PAOOTHUKOB MO0 UHBIM 00pa3oM
3aTparyBaroIvX UX MpaBa U CBOOO/bI WY TIpaBa U CBOOO/IbI APYTHX JIHLI;

- 6/10KMpOBaHKe MePCOHABHBIX JJAHHBIX - BpeMeHHOe TipekpalijeHre c6opa, CCcTeMaTH3aLuH,
HAKOTL/IEHUs], UCII0/Ib30BaHUs], PAaCIIPOCTPaHeHHsI TIePCOHATBHBIX IaHHBIX PAOOTHUKOB, B TOM YHCJIE UX
repeauy;

- VHUUTO)KEHHE TTePCOHA/IbHBIX JaHHBIX - IEMCTBUS, B Pe3y/IbTaTe KOTOPhIX HEBO3MOXHO BOCCTaHOBUTh
COZIep>KaHHe TIepCOHATbHBIX JaHHBIX B MH(OPMALIMOHHOW CHCTEMe TIepCOHA/TbHBIX AaHHBIX PAOOTHUKOB
WY B pe3y/ibTaTe KOTOPbIX YHUUTOXAIOTCS MaTepHa/TbHbIe HOCHUTE/TH MepCOHANTbHBIX JAHHBIX
pabOTHUKOB;

- 06e3/TurBaHye TIePCOHA/TBHBIX JAHHBIX - IEHCTBUS, B pe3yJ/ibTaTe KOTOPBIX HEBO3MOKHO OTIPe/Ie/TTh
TIPUHA/IJIE)KHOCTh MePCOHAbHBIX JJaHHBIX KOHKPETHOMY pabOTHHKY;

- 0011eIOCTYTIHBIE TTePCOHA/IbHBIE JAHHBIE - TePCOHA/IbHBIE JaHHbBIE, I0CTYIT HEOTPAHUUEHHOTO KpyTa
JIUL] K KOTOPBIM TPeZIOCTaB/IeH C Coryiacusi pabOTHHKA W/IM Ha KOTOPhIE B COOTBETCTBUM C (eZiepaJbHBIMU
3aKOHaMH He pacIipocTpaHsieTcsi TpeboBaHre co0/0ieHNsT KOHQUeHIIMaTbHOCTH.

- uHdopMars - cBefieHus (COOOIIeHNs], JaHHbIe) He3aBUCUMO OT ()OPMBI UX TPeZCTaB/IeHUs.

- JOKyMeHTUpOBaHHasi MH(popMaLys - 3a(pvKCUpOBaHHasi HA MaTepualbHOM HOCHTe Ie ITyTeM
JIOKyMEeHTHPOBaHuUs NH(GOPMALUsI C PeKBU3UTaMU, TI03BOJISIFOILIMMU OTIpeie/IUTh TaKyto HHPOPMALIO
WY ee MaTepyaibHbIA HOCUTEIb.

2.2. B cocTaB niepcoHaBHBIX AaHHBIX PAOOTHUKOB OpraHu3aLyy BXOJAT JOKYMEHTBI, CoflepyKaliie
MH(OPMALHIO 0 TIACTIOPTHBIX JJAHHBIX, 00Pa30BaHNM, OTHOLIEHNH K BOMHCKOM 0053aHHOCTH, CeMeliiHOM

MOJIOXKEeHWH, MeCTe XKHUTe/IbCTBd, COCTOAHWH 310POBbs, a4 TAKXKe O IpeAblAyIHIUX MeCTaX X pa6OTbI.

2.3. Komruiekc J0KyMEeHTOB, COTIPOBOXKAAIOIINI MpoLiecC 0OpMIeHHS TPYAOBBIX OTHOIIEHUH
paboTHuka B OpraHv3aryu 1py ero rnpueme, rnepeBoie 1 yBOJbHEHHH.

2.3.1. ndopmarnus, mpecraBsisieMasi pabOTHUKOM TPH TIOCTYTIIEHUH Ha paboTty B OpraHu3aLuio,
JIO/DKHA UMETh JJOKyMeHTanbHy0 (gopmy. [1py 3aK/Ir0ueHHH TPYJ0BOTO JOTOBOPA B COOTBETCTBHH CO CT.
65 TpynoBoro kKojekca Poccuiickoii ®eziepaliuu JIULO, NOCTYTaoIlee Ha paboTy, Tpe/bsBIIseT
paboTozareto:

- TIACTIOPT W/IM UHOM JIOKYMEHT, Y/I0CTOBEPSIIOLLIHIA JINUHOCTD;

- TPYZOBYIO KHIKKY, 3a HCK/TFOUEHHEM C/TydaeB, KOT/ja TPY/JOBOM JOTOBOP 3aK/TH0UYaeTCsl BIIEPBbIE WM
pabOTHHK MOCTYTIaeT Ha paboTy Ha YC/IOBUSIX COBMECTUTENTLCTBA, JIMOO TPY/I0Basti KHIDKKA y pabOTHHKA
OTCYTCTBYET B CBSI3U C ee YTPATOH WM 110 APYTUM TPUYHHAM;

- CTPaxoOBO€ CBU/IETETbCTBO rOCYAAPCTBEHHOTO MEHCHOHHOTO CTPaX0OBaHHUS;

- AOKYMEHTBI BOMHCKOI'O y4eTa - [JId BOEHHOO00s13aHHBIX U JINL, T1o4J1eXKallJuX BOUHCKOMY YUeTy;

- oKyMeHT 00 00pa30oBaHuH, 0 KBaIM(UKALMKM WM HAJTMUMU CTIeUaTbHbIX 3HAaHUH - TIPU TIOCTYTIIEHAN
Ha paboTy, TpeOyoILyI0 CrielManbHBIX 3HAaHUW WK CTelUaabHON TIOATOTOBKHY;

- cBUeTennbCTBO 0 TprcBoenny IHH (ipu ero Hamumu y paboTtHrKa)[3].



2.3.2. TIpu odopmsiennu paboTHHKa B OpraHu3aijiio paboTHUKOM OT/ie/ia KaZipoB 3arO/THAeTCS
yauburmpoBanHas ¢opma T-2 «J/TuuHast KapTouka paboTHHUKAa», B KOTOPOH OTPaXKartoTCsl CIeAyIoIIye
aHKeTHBIe U Ouorpadryeckre JaHHbIe pabOTHHKA:

- obmmue ceegenus (O.M.0. paboTHHKA, /1aTa POXK/EHHUs, MECTO POXK/EHUs, TPa’KIaHCTBO, 0O0pa30oBaHue,
nipodeccus, cTax paboTel, COCTOSTHUE B OpakKe, MacOpPTHLIE JAHHbIE);

- CBeJIeHHsI O BOWHCKOM yueTe;
- JAHHbBIE O TIpHeMe Ha paboTy;

B pasibHeliem B IMUHYIO KAPTOUKY BHOCSITCS:

- CBeZIeHHsI 0 TIEPeBOZIaX Ha APYTyto paboTy;

- cBeJieHus 00 aTTecTalyy;

- CBeJIeHHsI O TIOBBIIIeHUH KBaTM(DHUKALIUH;

- CBeZieHHs1 0 TIPO(eCCUOHAIbHOM TIEPeTIOTOTOBKE;

- CBeJIeHHsI 0 Harpasiax (MOOIIPeHHUsIX), TIOUETHBIX 3BaHMSX;
- cBefieHust 006 OTMycCKax;

- CBeJIEHUSI O COLIMA/IbHBIX TapaHTHSIX;

- CBEJIEHHST O MECTe )KUTe/IbCTBA M KOHTAKTHBIX Tee(oHax.

2.3.3. B otzene kagapoB OpraHu3aiyy CO3Jal0TCs M XPAHSITCS CJie[yIOLHe TPYIIbl JOKYMEHTOB,
cojiepyKallye JaHHble 0 pa0OTHUKAX B € JUHUUHOM W/IA CBOJHOM BUJE:

2.3.3.1. [ToKyMeHTBbI, cofiepyKalljiie repcoHasbHbIe JaHHble PAOOTHUKOB (KOMITIEKCHI JOKYMEHTOB,
COTIPOBOXK/JAOILIHe Tporiecc odhopM/IeHUs TPYJOBLIX OTHOILIEHHI TIPU TpreMe Ha paboTy, riepeBoje,
YBOJIbHEHUW; KOMITJIEKC MaTepHasioB 10 aHKeTUPOBaHUIO, TECTUPOBAHUIO; TPOBe/IeHHI0 cobeceJoOBaHUM C
KaH/IMJaToOM Ha [J0/DKHOCTb; MOJ/IMHHUKY M KOIUY TIPUKa30B [0 JTMYHOMY COCTaBy; IUYHbIE Jieia U
TPY/J0Bble KHIDPKKM pabOTHHKOB; flefa, Co/iepsKalljiie OCHOBAaHHs K TIPUKa3y I10 JIMUHOMY COCTaBYy; Jiefa,
coiep)Kaliiyie MaTeprasibl aTTeCTal pabOTHUKOB; CTy>KeOHBIX pacciieloBaHM; CITPaBOYHO-
MH(OPMAIOHHBIN OaHK IaHHBIX T10 TIePCOHANY (KapTOTeKH, KyPHaslbl); MTOJTUHHUKHA U KOTIUU
OTYeTHbIX, aHA/IUTUUECKUX U CIIPaBOYHBIX MaTepyasoB, Ilepe/iaBaeMbIX pyKoBOCTBY OpraHusalyy,
PYKOBOZMUTEJISIM CTPYKTYPHBIX [10/ipa3/ie/IeH|ii; KoMUY OTUeTOB, HallpaB/isieMblX B TOCYZAapCTBeHHbIe
OpraHbl CTaTUCTUKH, HaJIOTOBbIe MHCIIEKIUY, BHILLIECTOSILL{E OPTaHbl YIIPaB/eHus U Apyrue

YUPEXJEeHNs).
2.3.3.2. [lokymMeHTaLus 110 OpraHu3alyy paboThl CTPYKTYPHBIX MOpa3je/ieHui (T10JI0XKeHHUsT O
CTPYKTYPHBIX MO/Ipa3/ie/IeHusX, JO/DKHOCTHBIE MHCTPYKIMK PaOOTHHUKOB, MPUKA3bl, PaCIIOPsKEeHUs,

yKasaHus pyKoBo/icTBa OpraHysalun); JOKYMEHTHI 10 I/IaHUPOBaHUI0, yUeTy, aHa/Iu3y U OTUETHOCTH B
yacT paboTh! ¢ mepcoHanoM OpraHu3arym.

I1I. C6op, 06paboTKa 1 3aljuTa MepcoHaIbHBIX JaHHBIX
3.1. ITopsiAoK Toy4YeHurst IepCOHA/TbHbIX TaHHbIX.

3.1.1. Bce nepcoHasbHbIe JaHHBIe paboTHHKA OpraHu3aLuy c/iefyeT MoaydaTb y Hero camoro. Ecim
TiepCcoHanbHbIe JaHHble PaO0THUKA BO3MOYKHO TIOTYUHTh TOJIBKO Y TPeThell CTOPOHBI, TO paOOTHHK



Jo/DKeH OBITH yBeZIoOMJIeH 00 3TOM 3apaHee U OT Hero /J0/DKHO OBITh TIO/TyueHO TTMCbMEeHHOe COTJIacHe.
JomKHOCTHOe MUL[0 paboToaTess ZOHKHO COOOLUTL PAOOTHUKY OpraHu3aliiu O LesX,
Tpe/ro/iaraeMbIX NCTOUHHUKAX M CTIOCo0ax MoJiyyeHust TIepCOHAIbHBIX JaHHBIX, a TAKXKE 0 XapaKTepe
TIO/I/IEXKAIIUX TTOJTYUYEHHI0 MTePCOHATBHBIX JaHHBIX M MOC/IeCTBUSAX 0TKa3a pabOTHHKA /1aTh MUCHBMEHHOE
CorJlacHe Ha UX MOoJTyueHue.,

3.1.2. PaboropaTesib He UMeeT TIpaBa MoJiyuaTb U 00pabaThiBaTh TiepCOHa/TbHBIE JaHHBIe pabOTHHKA
OpraHusanuy 0 ero pacoBo#, HallMOHAIbHOW NPUHA/|/IEXKHOCTH, MOJUTHYECKUX B3IJIZAX, Pe/IMTHO3HBIX
Wi punocodcKux yOeXIeHUsIX, COCTOSTHUM 3[J0POBbsl, THTUMHOM >KU3HU. B ciyuasx, HerocpeiCTBeHHO
CBSI3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOLLIEHW, B COOTBETCTBHU CO CT. 24 KoHcTuTyLMu Poccuiickoit
depepanuy paboTozaTe b BIipaBe MoTyuyaTb U 00pabaThiBaTh JaHHbIE O YaCTHOM )KM3HU PabOTHHKA
TOJILKO C €r0 MMCbMEHHOI'0 COrJlacusl.

O6paboTKa yKa3aHHBIX TIePCOHA/IBHBIX JaHHBIX PAOOTHUKOB paboTozaTe/IeM BO3MOYKHA TOJBKO C X
coriacust 1ub0 6e3 UX COracus B CIAYIOUINX CTydasix:

- TIepCOHA/IbHBIE JJaHHbIe SIBJISIFOTCS 00111e/10CTYTHBIMY;
- IepCOHAJTbHBIE JJAHHBIE OTHOCATCS K COCTOSTHHIO 3/[0POBbs PAOOTHHKA B X 00paboTKa HeoOXo[uma ZIjist
3al[UThI €70 )KU3HH, 3/10POBbS UM UHBIX )KU3HEHHO Ba)KHBIX UHTEPECOB JIMOO0 >KU3HH, 3[J0POBbSI WU

WHBIX )KU3HEHHO Ba’>KHBIX MHTEPECOB APYTrUX JIWL U I10/JIyUeHHe COriaCus pa6OTHI/IKa HEeBO3MO>XHO;,

- 110 TPe6OBAHKIO MTOJTHOMOYHBIX F'OCYZAapPCTBEHHBIX OPraHOB B CTyuasiX, IPe/lyCMOTPEHHBIX
(enepanbHBIM 3aKOHOM.

3.1.3. PaboTtoparensb BripaBe 00pabaThIBATh NEPCOHA/IbLHBIE JaHHbIE PAOOTHUKOB TOBKO C UX
MMCbMEHHOTO COTJIACHSI.

3.1.4. TTuceMeHHOe coriacke paboTHHKa Ha 00pab0TKy CBOMX MePCOHA/TBHBIX JAHHBIX /I0/DKHO BK/TFOUATh
B cebsi:

- (hamMmuuIrO, MIMs1, OTUYECTBO, a/ipec CyObeKTa MepcoHaNbHBIX JaHHBIX, HOMeP OCHOBHOTO ZIOKYMEHTa,
yZIOCTOBEPSIIOLLEro ero JMYHOCTb, CBeJIeHUsI O JiaTe Bbllaud YKa3aHHOI'O J0KYMeHTa U Bbl/jaBllieM ero

OpraHe;

- HaMeHoBaHue ((paMUIHI0, UMsI, OTUECTBO) U aJIpec OrepaTopa, MoayJarolero corjaacue cybbrekra
TNIepCOHANBHbIX JJaHHBIX;

- 1]eJ1b 00pabOTKK TepCOHATBHBIX JAHHBIX;

- TiepeyveHb MePCOHABbHBIX JJAHHBIX, HAa 00pab0TKY KOTOPLIX /IaeTcsl corjiacue cyObeKTa repcoHanbHbIX
JTAaHHBIX;

- TIepeueHb JIeRCTBUN C TIepCOHATbHBIMU JJaHHBIMH, Ha COBEPILIEHNE KOTOPBIX JAaeTCsl COT/iacue, odiee
OTHCAHUe UCTI0/Ib3yeMbIX OIepaToOpoM CI1oco60B 06pabOTKH MepCOHANbHBIX JAHHBIX;

- CPOK, B TeueHHe KOTOPOTr'o JIelCTBYeT COryiache, a TakKe IMOpsi/IOK ero OT3bIBa.

3.1.5. Cornacue paboTHUKA He TPeOYeTCs B CeYIOIINX CyYasx:

1) 0bpaboTKa MepCcoHaMbHBIX JAHHBIX OCYIIECTB/ISETCA Ha OCHOBaHUM Tpy0BOro Koziekca PD umu
rHOTO (heZiepasbHOTO 3aK0HA, YCTaHAB/IUBAIOIIETO ee 1[eJTb, YCI0BUS TIOJyUeHHs IePCOHA/TBHBIX TaHHBIX
U KpyT CyOBEKTOB, epCOHAbHBIE JaHHBIE KOTOPBIX MOAJIe)KaT 00paboTKe, a TakKe OTpe/IesistoIIero
MOJTHOMOYMS paboTozareris;

2) 06paboTKa mepcoHaNbHbIX JAHHBIX OCYIIECTBISeTCS B LieJIsIX UCIIOHeHHs TPY/J0BOTrO I0TOBOPa;



3) 06paboTKa TiepcoHaNbHBIX JaHHBIX OCYIL[ECTBISIETCS [JIs CTATUCTUUYECKUX WTH UHBIX HAyUYHBIX Tie/iel
TMIpY YCIOBUU 00s13aTeNTbHOTO 00e3/TMUMBaHus ITePCOHABHBIX JJAHHBIX;

4) 06paboTKa NepcoHaNBHBIX JaHHBIX He00XO0q1Ma [IJ1s1 3aLUThI )KU3HH, 3/]0POBbSI WJIH UHBIX )KU3HEHHO
Ba)KHBIX MHTepecoB pabOTHHKA, eC/Iv [10/IyYeHHe ero Coryiacusi HeBO3MOJKHO.

3.2. opsizok 06paboOTKH, TIepefiaun ¥ XpaHeHHsI TePCOHATBHBIX JaHHbIX.

3.2.1. PaboTtHuK OpraHu3aiiyu MpegocTap/seT paboTHUKY OTAesa Kaapos OpraHu3sariyy J0CTOBepHbIe
cBezieHust 0 cebe. PaboTHHK oT/esla KazpoB OpraHu3alyy MpoBepsieT J0CTOBEPHOCTh CBeJIeHHH, CBepsist
JIAaHHBIE, TTPe/[0CTaB/IeHHbIe PAOOTHUKOM, C UMEFOIIIUMHUCSA Y PAOOTHUKA JOKYMEHTaMH.

3.2.2. B cooTBeTCTBUH €O CT. 86, r1. 14 TK P® B 1je/11x 0becrieueHus rpas U CBOOO/ uesioBeKa U
rpakilaHiHa PaboTozaTe b ¥ ero rnpeAcTaBuTe/ M pu 06paboTKe MmepcoHaTbHBIX JaHHBIX pabOTHUKA
JIOJDKHBI COOJTFO/IaTh Cieyroliye o0liire TpeOoBaHuS:

3.2.2.1. O6paboTKa NepCoOHaBHBIX JaHHBIX MOXKET OCYIIeCTB/ISTHCS UCK/TIOUNTETBHO B LIEJISX
obecrieyeHust COO/TFO/IEHHST 3aKOHOB M MHBIX HOPMATHBHBIX MTPAaBOBBIX aKTOB, COZEHCTBUS PaOOTHUKAM B
TPYOYCTPOWCTBE, 00yUeHUM U MPOABWKEHWH T10 CTy>K0e, o0ecrieueHus TMYHOM 0e30MacHOCTH
pPabOTHUKOB, KOHTPOJIS1 KOJIMUECTBA U KaueCTBa BBITIOHSAEMOM paboThl ¥ 00ecrieueHusi COXPAHHOCTH
MMYI1lecTBa.

3.2.2.2. TIpu onpeziesieHn 06beMa U CoiepyKaHusi, 06pabaThIBaeMbIX MEPCOHATBHBIX JAHHBIX
PaboTozatens [O/DKeH pYKOBOCTBOBaThLCsT KoHcTuTyluer Poccuiickoii @eneparyu, TpyAoBbIM
KoJiekcoM Poccuiickoit Defepaiiiv v UHBIMM (efiepalbHBIMUA 3aKOHAMM.

3.2.2.3. TIpy IPUHATHUM PEIIeHHH, 3aTparuBaroIx UHTepeckl paboTHYKa, PaboTojaTenb He UMeeT Mpaga
OCHOBBIBATLCS HA MEPCOHABHBIX JaHHBIX PAOOTHUKA, MTOJYUYEHHBIX UCK/TIOUUTETLHO B Pe3y/IbTaTe UX
aBTOMAaTHU3HUPOBAaHHOW 00pabOTKH WK 3/IEKTPOHHOTO TTO/TyUeHMUsI.

3.2.2.4. 3amyTa IepCcoHa/IbHbIX JaHHBIX PAaOOTHHUKA OT HETIPABOMEPHOT0 UX MCIIO/Ib30BAHUS UM YTPAThI
obecrnieuniBaetcst PaboTozjaTesieM 3a cueT ero CpeZiCTB B MOPsZKe, YCTaHOB/IEHHOM (eZiepabHbIM
3aKOHOM.

3.2.2.5. PabOTHHKY ¥ UX MPeJCTaBUTE/H JOJDKHBI ObITH 03HAKOMJIEHBI 110/} PACIIMCKY C JOKyMeHTaMu
OpraHu3alyy, yCTaHaB/IUBAIOIIMMU NOPSZ0K 06paboTKM TepCcoHaIbHbIX JaHHBIX PAOOTHUKOB, a TaKKe
00 ux mpaBax 1 00513aHHOCTSIX B 3TOW 00/1aCTH.

3.2.2.6. Bo Bcex ciiyyasix OTKa3 pabOTHHKA OT CBOMX IPaB Ha COXpaHeHWe U 3allUTy TalHbI
He/leliCTBUTeJIeH.

IV. Ilepegaua u XpaHeHue MepPCOHATBHBIX JAHHBIX

4.1. TIpu niepejiaue MepCOHA/IbHBIX JIaHHBIX paboTHKKa PaboTogaTesns A0/KeH COOIIOATh ClIeyIOLye
TpeboBaHMsI:

4.1.1. He coo011jaTh niepcoHa/IbHbIe JaHHbIE pA0OTHWKA TPEThbel CTOPOHE 6e3 MTHUCBEMEHHOTO COTJ/IacHst
paboTHHKa, 3a UCK/TFOUEHHUEM C/Ty4yaeB, KOT/Ia 3TO He0OXO0JMMO B LIE/IAX TIPeAYIPEXIEHHs YIPO3bl XKU3HU
U 3/10pOBBI0 PabOTHUKA, a TAaKXKe B CJTyUasiX, yCTaHOBEHHBIX (hefiepabHbIM 3aKOHOM.

4.1.2. He coo01iaTh niepcoHanbHble aHHble pab0THUKA B KOMMepUeCKuX Lie/isix 6e3 ero micbMeHHOro
coryacusi. O6paboTKa rnepcoHanbHBIX JaHHBIX paOOTHUKOB B IIe/IsiX TIPOJBH)KEHUSI TOBApPOB, paboT, yCIyr
Ha PBbIHKE ITyTeM OCYIIeCTBJIeHUs MPSIMBIX KOHTAKTOB C TIOTEHIMATbHBIM MTOTPeOUTeIeM C IIOMOLIBIO
CpeJICTB CBSI3U JI0IyCKAeTCsl TOIBKO C ero Mpe/BapuTeIbHOrO COTJIacusl.



4.1.3. TlpegynpeAnTh JIHLI, TIOJyUHBILNX TIepCOHATbHbBIE JaHHbIE pAOOTHHKA, O TOM, UTO 3TH JIaHHbIE
MOT'YT OBITH MCIO/IH30BaHbI JIMIIIb B LE/ISIX, [Jis KOTOPBIX OHU COOOIIIeHBI, ¥ TpeBOBATh OT STHX JIUI]
TIOATBEP>KJeHUsI TOTO, UTO 3TO TIPaBU/IO COO/T0/IeHO. JIWIIa, MOTyYMBILMe TIepCOHATbHbBIE JaHHbIe
paboTHHKa, 00s13aHbI COOMIO/IATH PEXXUM CEKPETHOCTH (KOH(UIeHIIManbHOCTH). [TaHHoe TTono)keHe He
pacrpocTpaHsieTcss Ha 00MeH TiepCoHaNTbHBIMU JAHHBIMU PabOTHUKOB B TIOPSIJIKE, YCTaHOBIIEHHOM
(dheaepasbHBEIMU 3aKOHAMHU.

4.1.4. Ocy1ecTB/ATE Nepesiauy NepCoHaNbHBIX JaHHBIX PAOOTHUKOB B ripefienax OpraHu3aijy B
COOTBETCTBUH C HacTosALuM [lonoxxeHrem.

4.1.5. Pa3periath OCTYTI K I1€PCOHAIBHBIM [JaHHBIM PAOOTHHUKOB TOJIBKO CITeLHalbHO YTIIOJTHOMOYEeHHBIM
JIMLIaM, NIpY 3TOM yKa3aHHble JIULa JO0/DKHBI UMETh IIPaBo IM0/Iy4aTh TOJIBKO Te [1epCOHa/bHbIe JaHHbIe

paboTHMKA, KOTOpbIe HEOOXOAUMBI /I/1s BLITIOTHEHUST KOHKPETHOW (YHKI[HH.

4.1.6. He 3arnpaimmBats uH(GOPMALIMIO O COCTOSTHUHM 3[0POBhs pAO0OTHHKA, 332 UCKJTFOUEHHEM TeX
CBeJIeHUH, KOTOPbIe OTHOCATCS K BOTIPOCY O BO3MOYXKHOCTH BBITIOJTHEHUSI PAOOTHUKOM TPYZOBOM

GbyHKLIUH.

4.1.7. TlepeaBath MepcoHa/bHbIE JaHHbIE PAOOTHHKA MPeACTABUTE/SIM PaOOTHUKOB B TIOPSIZKE,
ycTaHOB/IeHHOM TpyZoBBIM KozileKcoM Poccuickoii ®Pesiepaliuy, ¥ OrpaHUYMBATh 3TY HH(MOPMAIUIO
TOJIBKO TEMH I1ePCOHAIbHBIMU JaHHBIMU pabOTHHKA, KOTOpble HeOOXOIUMBI /1JIs BBITIOJTHEHMUSI
yKa3aHHBIMU T1PeZICTaBUTE/ISIMU UX (DYHKLUH.

4.2. XpaHeHHe U UCTI0/Ib30BaHKe MePCOHABHBIX JAHHBIX PpaOOTHUKOB:

4.2.1. TlepcoHanbHbIe JaHHble paOOTHUKOB 06pabaThIBatOTCsl U XPaHSTCS B OT/eNe Ka/JpoB.

4.2.2. TlepcoHasnbHBIE JaHHBIE PAOOTHUKOB MOTYT OBITh MOTy4eHbI, TIPOXOUTD JlabHeH Y0 00paboTKy
Y Iepe/laBaThCs Ha XpaHeHHe Kak Ha OyMa)kHbIX HOCHUTeJISIX, TaK U B 3JIEKTPOHHOM BH/Ie - JTOKa/IbHOU
KOMITbIOTEPHOM CeTH .

4.3. TIpu nosiyyeHNH TIePCOHA/BHBIX JAHHBIX He OT pabOTHHKA (3a MCK/IIOUeHNeM C/TydyaeB, eciiid
nlepCcoHa/IbHBIe laHHBle OBbIIN ITpe/ioCTaB/IeHkbl paboTojaTesF0 Ha OCHOBAaHMH (e/iepanbHOro 3aKOHa HITH
eC/TY NepCoHa/IbHBIE [JaHHBIe SBISIOTCS 001eJ0CTYIHBIMU) paboTozaTens /[0 Hauana 06paboTKU TakKX
TIepCOHANBHBIX JJaHHBIX 00513aH MPej0CTaBUTh PabOTHUKY CIeAyIOLyI0 NH(POPMALIKIO:

- HauMeHoBaHuUe ((hamMuIusi, UMsl, OTUECTBO) U aZipec OTiepaTopa UK ero Npe/iCTaBUTeIs;

- 11e/1b 00pabOoTKY MepcoHa/bHBIX JaHHbIX 1 ee TIPaBOBOE OCHOBAHUE;

- IpeAriojiaraeMable 110/1b30BaTe/Iv I1€PpCOHA/IbHBIX JaHHBIX;

- YCTAHOBJ/IEHHbIE€ HaCTOALUM CDE,ELepaf[bHI)IM 3dKOHOM I1pdBd CYGLGKTEI MepCOHa/IbHbIX JaHHBIX.

V. JJocTyn K repcoHabHBIM JaHHBIM paOOTHUKOB

5.1. TTpaBo f0CTyTIa K EPCOHABHBIM JaHHBIM pabOTHUKOB UMEIOT:
- pykoBoauTe b OpraHu3aluu

- COTPY/IHUKH OT/ea KafpoB;

- COTPYJHHUKH OyXTraaTepum;



- COTPY/IHUKH cekpeTapuara (MHbopMalus 0 pakKTUUeCKOM MeCTe MPO’KUBaHUS U KOHTaKTHbIE Tesie()OHBI
pabOTHHKOB);

- DYKOBOZMTEIN CTPYKTYPHBIX I0/ipa3zie/IeHHi 110 HallpaB/IeHHIO J1esiTeJIbHOCTH (JOCTYII K
TIIepCOHAbHBIM JJAHHBIM TOJIBKO PAOOTHUKOB CBOETO 10/pasfie/ieHus).

5.2. PabotHuk OpraHu3aijyi IMeeT 1paBo:

5.2.1. TTonyuaThb ZOCTYI K CBOMM TePCOHAILHBIM JJAHHBIM M 03HAKOMJIEHHEe C HUMH, BK/IHOUasi IPaBo Ha
6e3B03Me3/IHOe TTOJTyYeHHe KOTTHiA 000 3ammcH, cofiepKalliel epcoHanbHble JaHHbIe PabOTHHKA.

5.2.2. TpeboBath oT PaboTozaTesnsi yTOUHEHUS], UCK/TIOUEHUS UM UCTIPaBJIeHUsT HETIO/THBIX, HEBEPHBIX,
yCTapeBIINX, HeJJOCTOBEPHBIX, HE3aKOHHO TIOTYUeHHBIX WK He SBJIAIOIIUX HEOOXOJUMBIMHU /ISt
PaboTopatenisi mepCOHAIBHBIX JaHHBIX.

5.2.3. ITonyuaTh oT PaboTogarens

- CBeJIEHUS O JIMIIAaX, KOTOPhIE MMEIOT JIOCTYI K MEPCOHA/IbHLIM JIAHHBIM U/ KOTOPBIM MOXKET ObITh
TNpe/I0CTaB/IeH TaKoM JOCTYTI;

- IlepeyeHb O6pa6aTbIBEIEMbIX MepCOHA/IbHBIX NdHHBIX U HCTOUHUK HX IT0/TYUYE€HUA,
- CPOKH O6pa6OTKI/I TMepCOHA/IbHBIX AdHHBIX, B TOM UHC/I€ CPOKH UX XPaHEHU;

- CBeJIeHUsI O TOM, KaKHe I0pUJruuecKue TIOC/IeACTBUS [ CyObeKTa MepCOHAbHBIX JAHHBIX MOXKET
ToBJIeyb 3a coboli 00paboTKa ero rMepcoHaIbHBIX JAHHBIX.

5.2.3. TpeboBarh usBemjenus Paborogaresnem Bcex /ML, KOTOPBIM paHee ObI/I COOOIIeHbI HeBEPHbIE
WM HeTloJIHbIe TTepPCOHa/bHBIe JJaHHbIe, 000 BCeX MPOU3BeJeHHbIX B HUX WCK/TFOUEeHHsIX, UCTIPABIeHUSIX
WU JJOTIOTHEHUSIX.

O6>kaioBaTh B YIIOJTHOMOYEHHBIM OpraH I10 3aIlyTe TpaB CyObeKTOB MepCOHA/IbHBIX JaHHbIX WU B
CyZie6HOM TTopsiike HelpaBOMepHbIe IeMCTBUS WK 6e3meiicTBus PaboToaress py o6paboTKe U 3aliure
€ro MepCOHAIbHBIX JAHHBIX.

5.3. KonupoBars ¥ fiesiaTh BBITUCKY TEPCOHATBLHBIX JAHHBIX PA00OTHUKA Pa3peraeTcss UCKIFOUHTeTFHO B
C/Ty>KeOHBIX 1e/IAX C MMCbMEHHOTO pa3pellieHrs] HauaIbHUKA OTZe/a KaZjpoB.

5.4. Tlepeaua uH(oOpMaIK TpeThel CTOPOHe BO3MOYKHA TOJIBKO TPU NMTMCbMEHHOM COTJIaCHU
pabOTHHKOB.

VI. OTBeTCTBEHHOCTH 3a HapyllleHHe HOPM, PeryMpYIOyX 00padoTKy U 3alUTy IepCOHATbHBIX
JlaHHBIX

6.1. PabotHrku OpraHu3arjyy, BUHOBHbIE B HAapYIIIeHUH HOPM, Pery/IMpYIOIHX MoaydeHne, 06paboTky u
3alUTy TIepPCOHANBHBIX JaHHBIX PA0OTHHKA, HECYT AUCLUIIMHAPHYIO aAMUHUCTPAaTUBHYIO, IPa>KJaHCKO-
MIPaBOBYIO WM YTOJIOBHYH) OTBETCTBEHHOCTh B COOTBETCTBUU C (heiepalbHbIMK 3aKOHAMM.

6.2.PykoBoguTens OpraHusaliiy 3a HapyllleHre HOpM, Pery/IMpYIOIUX M0/y4yeHe, 06paboTKy 1
3aIUTY MePCOHAbHBIX JaHHBIX PA0OTHHKA, HECeT a/[MUHUCTPAaTUBHYIO OTBETCTBEHHOCTh COTJIACHO CT.
5.27 n 5.39 Kogiekca 06 aIMIHUCTPAaTUBHBIX TIPaBOHApYILIeHUsX Poccuiickoii desieparyy, a Takke
BO3MelljaeT pabOTHUKY yliiep0, MpUUMHEHHbI HellpaBOMepHbIM MCII0/Ib30BaHUeM HUH(pOpMaLIH,
coJiepyKaiileli mepcoHabHbIe JaHHbIE paOOTHHKA.



